
TO: MOUNT HOLLY MUNICIPAL UTILITIES AUTHORITY 
FROM: ROBERT MAYBURY, EXECUTIVE DIRECTOR 
DATE: JUNE 9, 2016 
SUBJECT:  REGULAR MEETING 
************************************************************************************ 
There will be a REGULAR MEETING of the Mount Holly Municipal Utilities Authority held on 
JUNE 9, 2016 at 6:00 PM in the Administrative Office of the Mount Holly Municipal Utilities 
Authority, 37 Washington Street, Mount Holly, New Jersey.  The agenda for this meeting is as 
follows: 

1. ROLL CALL
Mr. Thiessen___, Mr. Silcox___, Mr. Jones___, Mr. Brown___, Mr. Banks___

2. VERIFICATION OF NOTICE
3. PLEDGE OF ALLEGIANCE
4. PUBLIC COMMENTS ON ACTION ITEMS
5. APPROVAL OF MINUTES

Regular Meeting Minutes        May 12, 2016 

6. OLD BUSINESS
RESOLUTION 2016-67       A RESOLUTION OF MOUNT HOLLY MUNICIPAL UTILITIES 
AUTHORITY AUTHORIZING THE APPROVAL OF THE 2015 AUDIT & CORRECTIVE ACTION 
PLAN. 
RESOLUTION 2016-55         A RESOLUTION APPROVING JPM (Jersey Professional Mngt.) TO 
RECRUIT A NEW CFO FOR THE MHMUA. 

7. NEW BUSINESS
PUBLIC NOTICE: 
Adjustments to Rate Schedule. (Proposed Resolution 2016-60) 
RESOLUTION 2016-65 A RESOLUTION AUTHORIZING PROFESSIONAL SERVICES 
CONTRACT FOR AUDITOR CONTRACT # 10-16 
RESOLTUION 2016-66   A RESOLUTION OF THE MHMUA AUTHORIZING THE EXECUTION 
OF ENDORSEMENT BY THE EXECUTIVE DIRECTOR. 

8. CONSENT AGENDA:
“All items listed with an asterisk (*) are considered routine by the Authority and will be enacted by
one motion. Should a Commissioner wish to discuss a consent agenda item separately, that item can
be removed from the consent agenda and considered in its normal sequence.”

*RESOLUTION 2016-61 A RESOLUTION APPROVING THE OPERATING EXPENSES FOR THE
MONTH OF MAY 2016 
*RESOLUTION 2016- 62- A RESOLUTION APPROVING THE SEWER REFUNDS FOR
THE MONTH OF MAY 2016  
*RESOLUTION 2016-64 A RESOLUTION APPROVING THE EXPENDITURES FOR THE MONTH
OF MAY 2016 FROM THE IMPROVEMENT AND REPLACEMENT FUND 

9. COMMUNICATIONS
10. MATTERS TO BE PRESENTED BY THE PUBLIC
11. REPORT OF THE EXECUTIVE DIRECTOR
12. REPORT OF THE ENGINEER
13. REPORT OF THE OPERATIONS SUPERINTENENT
14. REPORT OF THE SAFETY MANGER & SPECIAL PROJECTS
15. REPORT OF THE SOLICITOR
16. REPORT OF FINANCE  ADMINISTRATOR/TREASURER
17. OTHER NEW BUSINESS
18. MATTERS TO BE PRESENTED BY THE COMMISSIONERS
19. EXECUTIVE SESSION (2016-63 proposed Resolution)
20. ADJOURNMENT

**indicates addendum to original agenda 



OPEN PUBLIC MEETINGS ACT STATEMENT 
 

REGULAR MEETING 
 
 

“In compliance with the Open Public Meetings Act, adequate notice of this 

meeting was provided in the following manner:  Notice of this meeting was 

published in the Courier Times on February 16, 2016, and the Courier-Post 

on February 15, 2016. On Monday, June 06, 2016 advanced written notice 

of this meeting was (1) posted on the Administrative Bulletin Board at the 

Township Building and (2) advanced written notice of this meeting was 

mailed to all persons who, according to the records of the MUA, requested 

such notice.” 

 

MANDATORY AFFIRMATIVE ACTION COMPLIANCE NOTICE 

Any contracts awarded tonight, and between now and the next meeting, the 
contractor, company or firm must comply with the requirements of N.J.S.A. 
10:5-31 et seq. (P.L. 1975, C.127) N.J.A.C. 17:27. 
 



 

 

    
 
 

MOUNT HOLLY MUNICIPAL UTILITIES AUTHORITY 
REGULAR MEETING MINUTES 

          May 12, 2016 
 The regular meeting of the Mount Holly Municipal Utilities Authority was held at 37 Washington 
Street on Thursday May 12th, 2016; at 6:00 P.M.  Chairman Thiessen called the meeting to order with the 
following roll call: 
 
 PRESENT:   Mr. Jules Thiessen, Chairman 
  Mr. Jason Jones, Commissioner  
  Mr. Christopher Banks, Commissioner 
  Mr. Joshua Brown, Commissioner (arrived at 6:10 PM) 
     
 ALSO Robert Maybury, Executive Director 
 PRESENT: Katelyn McEmoyl, Solicitor Parker McCay 
  David Skibicki, R. A. Alaimo Associates, Engineer 
  Michelle Nocito, Finance Administer / Treasurer 

Anthony Stagliano, Safety Manager and Special Projects 
  Brandy C. Boyington, Secretary 
   
 ABSENT: Mr. Robert Silcox, Vice Chairman 
  Joel Hervey, Superintendent of Operations  
  
VERIFICATION OF NOTICE 
 
 Executive Director Maybury verified that "In compliance with the Open Public Meetings Act, this 
is to announce that adequate notice of this meeting was provided in the following manner:  Notice of this 
meeting was published in the Courier Times on February 16, 2016 and the Courier Post on February 15, 
2016. On Monday May 09, 2016, advanced written notice of this meeting was posted on the 
Administrative Bulletin Board at the Township Building and advanced written notice of this meeting was 
mailed to all persons who, according to the records of the Authority, requested such notice." 
 
MANDATORY AFFIRMATIVE ACTION COMPLIANCE NOTICE 
 
 Any contracts awarded tonight, and between now and the next meeting, the contractor, company 
or firm must comply with the requirements of N.J.S.A. 10:5-31 et seq. (P.L. 1975, C.127) N.J.A.C. 
17:27. 

PLEDGE OF ALLEGIANCE  
PUBLIC COMMENTS ON ACTION ITEMS 
None 
APPROVAL OF MINUTES 

Commissioner Jones moved for the approval of Regular Meeting Minutes of April 14, 2016. 
Commissioner Banks seconded the motion. At the call of the roll the vote was: 

 AYES: Chairman Thiessen, Commissioner Jones, Commissioner Banks         
 NAYES:     
ABSTAIN:  
ABSENT: Commissioner Silcox, Commissioner Brown 

 
Commissioner Jones moved for the approval of Executive Meeting Minutes of April 14, 2015. 

Commissioner Banks seconded the motion. At the call of the roll the vote was: 
 AYES: Chairman Thiessen, Commissioner Jones, Commissioner Banks         
 NAYES:     
ABSTAIN:  
ABSENT: Commissioner Silcox, Commissioner Brown 
 
Commissioner Jones moved for the approval of Special Meeting Minutes of April 26, 2016. 

Commissioner Banks seconded the motion. At the call of the roll the vote was: 
 AYES: Chairman Thiessen, Commissioner Jones, Commissioner Banks         
 NAYES:     
ABSTAIN:  
ABSENT: Commissioner Silcox, Commissioner Brown 
 
 
 
 
 
 



 

 

 
 
 
 
 

OLD BUSINESS 
**RESOLUTION 2016-56         A RESOLUTION AUTHORIZING THE INCORPORATION OF 
“RESPONSIBLE CONTRACTOR” LANGUAGE INTO ALL FUTURE JOB SPECIFICATIONS 
INVOLVING COMPETITIVE BIDDING 

Commissioner Jones moved for the approval of Resolution 2016-56. Commissioner Banks 
seconded the motion. At the call of the roll the vote was: 

 AYES: Chairman Thiessen, Commissioner Jones, Commissioner Banks         
 NAYES:     
ABSTAIN:  
ABSENT: Commissioner Silcox, Commissioner Brown 
 

 
 

NEW BUSINESS 
**2016 Draft Audit for Review 
Executive Director Maybury explained the draft 2016 Audit report is currently under review by the 
MHMUA Staff and Mr. Maley’s office to make sure everything is consistent and correct. This will be on 
the agenda for approval consideration at Junes Board Meeting. 

 
The below S applications will be enacted by one motion. 
Executive Director Maybury explained these applications are for an expansion for the Hainesport Enterprises Inc., which is an 
automotive repair facility next to Material Handling on Rte. 38 in Hainesport. The proposal expansion is for a13,000 square 
foot automotive facility. They will make their connection into an existing lateral. 
 
RESOLUTION 2016-48         A RESOLUTION APPROVING THE S-1NR APPLICATION FROM 
HAINESPORT ENTERPRISES INC 
RESOLUTION 2016-49      A RESOLUTION APPROVING THE S-2 APPLICATION FROM 
HAINESPORT ENTERPRISES INC 
RESOLUTION 2016-50      A RESOLUTION APPROVING THE S-3 APPLICATION FROM 
HAINESPORT ENTERPRISES INC 

 
Commissioner Jones moved for the approval of Resolution 2016-48, 2016-49, 2016-50 

Commissioner Banks seconded the motion. At the call of the roll the vote was: 
 AYES: Chairman Thiessen, Commissioner Jones, Commissioner Banks         
 NAYES:     
ABSTAIN:  
ABSENT: Commissioner Silcox, Commissioner Brown 
 
 
 
 

 
RESOLUTION 2016-55         A RESOLUTION APPROVING JPM (Jersey Professional Mngt.) TO 
RECRUIT A NEW CFO FOR THE MHMUA. 
RESOLUTION WAS TABLED UTILL THE JUNE 9 MEETING. 

Commissioner Jones moved for the approval of tabling Resolution 2016-55 till June’s Board 
Meeting. Commissioner Banks seconded the motion. At the call of the roll the vote was: 

 AYES: Chairman Thiessen, Commissioner Jones, Commissioner Banks         
 NAYES:     
ABSTAIN:  
ABSENT: Commissioner Silcox, Commissioner Brown 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
 
 
 
 
 

 **RESOLUTION 2016-57   A RESOLUTION RELEASING PREFORMANCE BOND FOR     
KIRBY’S COURT NORTH.     
Executive Director Maybury stated this is for the buildings at the W. Rancocas Redevelopment Project. 
Their construction project has been completed and Alaimo has authorized release of this bond.     

Commissioner Jones moved for the approval of Resolution 2016-57. Commissioner Banks 
seconded the motion. At the call of the roll the vote was: 

 AYES: Chairman Thiessen, Commissioner Jones, Commissioner Banks         
 NAYES:     
ABSTAIN:  
ABSENT: Commissioner Silcox, Commissioner Brown 
 

CONSENT AGENDA 
“All items listed with an asterisk (*) are considered routine by the Authority and will be enacted by one 
motion. Should a Commissioner wish to discuss a consent agenda item separately, that item can be 
removed from the consent agenda and considered in its normal sequence.” 
*RESOLUTION 2016-48 
A RESOLUTION APPROVING THE OPERATING EXPENSES FOR THE MONTH OF APRIL 2016 
*RESOLUTION 2016-49 
 A RESOLUTION APPROVING THE SEWER REFUNDS FOR 
THE MONTH OF APRIL 2016  
*RESOLUTION 2016-50 
A RESOLUTION APPROVING THE ESCROW EXPENSES FOR THE MONTH OF APRIL 2016  
*RESOLUTION 2016-51 
A RESOLUTION APPROVING THE EXPENDITURES FOR THE MONTH OF APRIL 2016 FROM 
THE IMPROVEMENT AND REPLACEMENT FUND 
 

Commissioner Jones moved for the approval of the consent agenda. Commissioner Banks 
seconded the motion. At the call of the roll, the vote was: 

AYES: Chairman Thiessen, Commissioner Jones, Commissioner Banks         
 NAYES:     
ABSTAIN:  
ABSENT: Commissioner Silcox, Commissioner Brown 

 
   
COMMUNICATION 
 
MATTERS TO BE PRESENTED BY THE PUBLIC 
None 
REPORT OF THE EXECUTIVE DIRECTOR 
Executive Director Maybury stated, next Wednesday May 18th, 2016 the MHMUA will have the pre-
construction meeting for the belt press project between Alaimo, the MHMUA staff and the awarded 
contractor. Executive Director Maybury continued by informing the board a rate hearing is scheduled for 
the June 9 meeting.  Lou Manchello from Manchello Reporting and Tom Coleman, the MHMUA’s 
special counsel will be present to record and conduct the rate hearing. Chairman Thiessen asked if this 
was a state rule. Executive Director Maybury confirmed the calculations are set by state rules, and it is a 
requirement for the MHMUA to examine the connection fee rates annually. Executive Director Maybury 
stated a meeting was held with the newly appointed Risk Manger was held and the MHMUA’s 6 policies 
where handed over for review. Executive Director Maybury informed the board the Hampton Hospital 
constructed a 9,000 square foot expansion and yesterday, the MHMUA received their connection fee of 
$28,000. Executive Director also mentioned that on Wednesday, June 8th he will be presenting the $1000 
Ronald D. Nicholson memorial Scholarship at Rancocas Valley High School. 
 
REPORT OF THE ENGINEER   
The Report of the Engineer was received. Mr. Skibicki stated Waverly Point, a subdivision of A Better 
Lumberton, LLC submitted plans and Alaimo is sending the plans back to the developer for revisions.  
Mr. Skibicki continued saying there are a dozen or more items that need to be cleaned up and resolved. 
Executive Director Maybury informed the board the proposed development site is located at the corner of 
Eayerstown Road and Municipal Drive in Lumberton for 25 single family homes. 
 
 
 
 
 
 



 

 

 
 
 
REPORT OF THE OPERATIONS SUPERINTENDENT 
The Report of the Operations Superintendent was received.   
 
REPORT OF THE SAFETY DIRECTOR AND SPECIAL PROJECTS 
The Report of the Safety Director and Special Projects was received.    
 
REPORT OF THE SOLICITOR 
The Report of the Solicitor was received.  
 
REPORT OF FINANCE ADMINISTRATION/BOARD TREASURER 
The Report of the Finance Administration/Board Treasurer was received.  Mrs. Nocito stated that during 
the Audit it was revealed it is in the MHMUA’s best interest to move forward with the Edmunds 
Software and convert to a more robust accounting software platform. The cost to the MHMUA would be 
a onetime fee of $47,000 for the conversion.  The MHMUA had planned for a server upgrade this year 
which the MHMUA has not completed because of the potential change to Edmunds would be about 
$17,000 more than what the MHMUA planned for the server upgrade alone. A standard server is all 
that’s required with the proposed software. The Edmunds software would create a consistency with the 6 
towns the MHMUA currently services, since they all use Edmunds. Executive Director interjected there 
are a lot of advantages to switching to Edmunds, one example would be the transfer of information for 
tax sale purposes. The MHMUA currently uses a Microsoft based product which requires a sequel server, 
the server is about $15,000, license to the product are $10,000, and about $5000 to the outside IT 
professional to configure this. Edmunds requires a standard $1500 server and it is plug and play. In the 
end, it will be a hug benefit to the MHMUA. Mrs. Nocito stated Edmunds will streamline the billing 
process making it easier for the customers to understand their bills, there’s an option for the MHMUA to 
put barcodes on the bill and when the customer comes in the MHMUA staff can scan the bill and pull up 
the customer’s account. Edmunds will maintain the MHMUA’s fixed assets, currently at the MHMUA is 
using many different software systems that do not communicate with each other, so it’s difficult when it’s 
time for an Auditor to look something up, nothing is centralized and this leaves more room for human 
error. The MHMUA uses a lot of manual processes. Executive Director Maybury closed saying the 
purchase of Edmunds would be through State Contract, a vendor named S.H.I and the MHMUA would 
pay a onetime conversion fee that covers training for the staff. Each year after the conversion the 
MHMUA will only be billed for the licensing which is around $10,000, close to what we pay now for our 
current software. 
OTHER NEW BUSINESS 
None 
 
MATTERS TO BE PRESENTED BY COMMISONERS 
None 
 
ADJOURNMENT  
Commissioner Jones moved for adjournment. Commissioner Banks seconded the motion.  Chairman 
Thiessen adjourned the meeting at 6:19 P.M. 
 
      Respectfully submitted, 
 
 
      _______________________________   
      Brandy C.  Boyington, Secretary  
 
 
 
 
  
 



RESOLUTION 2016-67 

WHEREAS, N.J.S.A.40A:5A-15 requires the governing body to each local authority to cause an annual 
audit of its accounts to be made, and 

WHEREAS, the annual audit report for the fiscal year ended 2015 has been completed 
And filed with the Division of Local Government Services, Department of Community Affairs pursuant to 
N.J.S.A.40A:5A-15, and 

WHEREAS, N.J.S.A.40A:-17, requires the governing body of each authority to, within 45 days of receipt 
of the annual audit, certify by resolution to the Local Finance Board that each member thereof has personally 
reviewed the annual audit report, and specifically the sections of the audit report entitled “General Comments” 
and “Recommendations,”  and has evidenced same by group affidavit in the form prescribed by the Local Finance 
Board, and     

WHEREAS, the members of the governing body have recieved the annual audit and have 
personally reviewed the annual audit and have specifically reviewed the sections of the annual report 
entitled "General Comments" and "Recommendations,"in accordance with N.J.S.A 40A:5A-17,

NOW, THEREFORE BE IT RESOLVED, that the governing body of the Mount Holly Municipal 
Utilities Authority hereby certifies to the Local Finance Board of the State of New Jersey that each 
Governing body member has personally reviewed the annual audit report for the fiscal year ended 2015, and has 
specifically has reviewed the sections of the audit report for entitled “General Comments” and 
“Recommendations,” and has evidenced same by group affidavit in the form prescribed by the Local Finance 
Board. 

BE IT FURTHER RESOLVED that the secretary of the authority is hereby directed to promptly submit 
to the Local Finance Board the aforesaid group affidavit, accompanied by the certified true copy of this resolution. 

IT IS HEREBY CERTIFIED THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED 
AT THE MEETING HELD ON JUNE 09, 2016 

__________________________________________
_     Brandy C. Boyington Secretary 



LOCAL AUTHORITIES 
GROUP AFFIDAVIT FROM 

 
PRESCRIBED BY 

THE NEW JERSEY LOCAL FINACE BOARD 
 

AUDIT REVIEW CERTIFICATE 
 

 We, the member of the governing body of the Mount Holly Municipal Utilities Authority 
being of full age and being duly sworn according to law, upon our oath depose and say: 
 

1. We duly appoint/ elected (cross one out) members of the _______________. 
 

2. We certify, pursuant to N.J.S.A 4A:5A-17, that we have each reviewed the annual audit 
report for the fiscal year ended  December 31, 2015, and specifically the sections of the 
audit report entitled “General Comments” and “Recommendations”. 

 
  
 
 
 
         (PRINT NAME)      (SIGNATURE) 
 

 

_______________________________      __________________________________ 

_______________________________      __________________________________ 

_______________________________      __________________________________ 

_______________________________      __________________________________ 

_______________________________      ___________________________________ 

 

 

 

Sworn to and subscribe before me this _______day of_____________________, 20_____. 

_______________________________ 
Notary Public of New Jersey 



Corrective	Action	Plan	

Name	of	Authority:			 	 Mt.	Holly	Municipal	Utilities	Authority	

Type	of	Audit:										 	Financial	

Date	of	Board	Meeting:	 June	09,	2016	

Contact	Person:	 Robert	Maybury,	Executive	Director	

Telephone	Number:	 	 (609)	267‐0015	

Recommendation	Number:	 	

Corrective	Action	Approved	by	the	Board:	 That	the	Authority	takes	steps	to	assure	themselves	

of	the	strengths	of	internal	controls	with	in		New	Jersey.	

Person	Responsible	for	Implementation:	Robert	Maybury,	

	Executive	Director	Completion	date	of	Implementation:	 June	09,	2016	

________________________________________	 _________________________________________	

Secretary	 	 	 	Date	 Chairman	 	 																Date	































































































































































 

 

RESOLUTION 2016-55 
 

RESOLUTION OF THE MOUNT HOLLY MUNICIPAL UTILITIES AUTHORITY  
DESIGNATING JERSEY PROFESSIONAL MANAGEMENT AS A MUNICIPAL 

RECRUITOR FOR THE MT. HOLLY MUA 
 

 
   
 WHEREAS, it is necessary to have a Municipal Recruiter to recruit a new (Chief 
Financial Officer); and  
 
 WHEREAS, the Authority deems it appropriate to have Jersey Professional Management 
recruit a new CFO (Chief Financial Officer) for the Mount Holly MUA.  
 
 NOW, THEREFORE, BE IT RESOLVED by the Mount Holly Municipal Utilities 
Authority as follows: 
 

 
1. Jersey Professional Management will be hired at $12,500.00 to recruit a new CFO  

(CHIEF FINANCIAL OFFICER) 
  

 Motion:       Second:  
 

Record Vote 
 

  AYE   NO   ABSTAIN  ABSENT 
Mr. Thiessen          
Mr. Silcox 
Mr. Jones 
Mr. Brown 
Mr. Banks 

 
 The foregoing is a true copy of a Resolution adopted by the Authority on June 9, 2016. 
 
[SEAL] 
 
 
 
__________________________ 
Brandy C. Boyington 
 

THE MOUNT HOLLY MUNICIPAL 
UTILITIES AUTHORITY 
 
 
BY________________________ 
      Jules Thiessen 

       
 



 

 

   
   April 20, 2016 
 
 
 
Mr. Robert Maybury 
Executive Director 
Mount Holly Municipal Utilities Authority 
1 Park Drive 
PO Box 486 
Mount Holly, NJ  08060 
 
Re:  Proposal for the Recruitment of CFO 
 
Dear Mr. Maybury: 
 
 Thank you for the opportunity to submit a proposal to help recruit a new 
CFO (Chief Financial Officer) for the Mount Holly MUA.  Jersey Professional 
Management is uniquely qualified and experienced in the field of municipal 
recruiting. 
 
1. We are . . . 
 

 A team of municipal government specialists who complement Mayors, 
Board Members and Executive Directors in New Jersey towns, counties, 
and MUAs. 

 
 Our staff consists of former managers, finance officers, business 

administrators etc., as well as several former mayors and board 
members, all with 20 or 30 years of actual municipal government 
experience.  All are professionals and all are non-partisan. 

 
 We have assisted well over 300 NJ municipalities since 1988. 
 
 Over 50% of our business comes from many satisfied repeat clients 

whom we have previously served. 
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 We are recognized throughout the NJ municipal field, including all of 
the professional associations.  Dan Mason, President of Jersey 
Professional Management, has been appointed "Local Government 
Specialist" and "Shared Services Specialist" for the New Jersey 
Conference of Mayors 

 
2. Your needs are . . . 

 
 To hire the best possible CFO to fit your unique MUA. 

 
 To find an experienced, educated professional who can work 

cooperatively with Mount Holly MUA Board Members, employees and 
citizens. 

 
 To engage an experienced recruiter who can complete the search 

quickly, help hire the best candidate and keep everyone informed of 
the progress being made; a professional with a network of 
experienced candidates who do not normally respond to newspaper 
ads. 

 
 To select a firm that has recruited dozens and dozens of professionals 

for municipal governments and MUAs and is familiar with all of the 
unusual laws, rules and regulations in New Jersey. 
 

3. We will . . . 
 
 Coordinate and manage the entire selection process in the most timely 

and orderly fashion possible. 
 
 With our excellent Company reputation, very carefully directed 

advertisements, networking and selection process, we will bring to you 
the greatest quantity and quality of the best available candidates. 

 
 You and your staff will not be burdened with any of the annoying 

details, correspondence or arrangements that must be carefully 
monitored to comply with State laws, avoid unnecessary lawsuits and 
build the consensus necessary to obtain final approval for hiring. 

 
4. Detailed description of our services . . .  

 
 Our services include:   
 Interviewing MUA Officials,  
 advertising,  
 recruiting prospects,  
 interviewing applicants,  



 

mount holly mua-proposal-recruit-CFO-CLH-2016.doc  3

 presenting candidates at final interviews,  
 negotiating terms and conditions of employment, and  
 completing a written compensation package.   
 

 We receive, acknowledge and rate all resumes, providing you with 
continually updated, computerized lists of all applicants.  We 
customize our standard 10 point rating system for each position so that 
you select the best person available. 

 
5. Your cost . . . 

 
Recruit CFO 
Jersey Professional Management will coordinate the entire recruitment and 
selection process of a CFO, as outlined in Item #4 above, for a flat fee of 
$12,500. 
 
Payment for direct costs of advertising shall also be the responsibility of the 
MUA which shall pay those costs directly or as reimbursement to Jersey 
Professional Management. 
 

 
6. Timeliness and schedule 
  Recruiting is one of our primary services.  Our staff, computers, and 

facilities are ready to go immediately upon your approval.  We can 
complete this process within 60 to 90 days depending upon your 
availability and meeting schedules. 

 
7. Key staff and decision makers 
 

 You will make the final decision.  Our recruiter specialist, Dan 
Mason, has 25+ years of experience, including 20+ years as a Recruiter 
and Management Specialist for local government in New Jersey.  He 
was also a full time Business Administrator, Township Manager and 
Municipal Clerk, as well as a former Mayor and Council Member.  He 
will guide you through each step and coordinate the entire process. 

 
8. Additional services and information 
 

 Temporary and Interim Department Heads and Employees and  
 Municipal Specialists and Management Consultants. 
 Shared Services Specialists.  We are professionals who 
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1. Write grant applications.  (We are proud of our 96% success 
rate.) 

2. Objectively facilitate the interests and needs of all participating 
municipalities. 

3. Conduct and complete thorough cost/benefit analysis and 
feasibility studies. 

4. Implement Shared Services. 
 

 The fees included in this proposal are valid for 30 days.   
 
 We are available anytime for a 15-minute presentation (or longer, if 

you prefer).  Please call me at 908-276-2777. 



       Sincerely, 
 
 
       Dan Mason 
       President 
 
 
 
 

In order for Jersey Professional Management to commence the recruitment of a 
new CFO this proposal letter must be signed and returned to JPM as soon as 
possible. 
 
 
 
Approved By:  _____________________________  Date:_________ 
    Robert Maybury, Executive Director 
 
 
 
 
P.S.  If additional information, please visit our Website at jerseyprofessionalmgt.com 
 



NOTICE 

PLEASE TAKE NOTICE that The Mount Holly Municipal Utilities Authority shall hold 

a public hearing on proposed adjustments to its Schedule of Rates on Thursday, June 9, 

2016, at 6:00 p.m., at the Authority office, 37 Washington Street, Mount Holly, New Jersey 

08060.  The Authority shall provide evidence at the hearing showing that the proposed 

adjustments are necessary and reasonable and shall provide the opportunity for cross-

examination on such evidence.  A transcript of the hearing shall be made and a copy 

thereof shall be available upon request to any interested party upon payment of a 

reasonable fee. The proposed adjustments to the Schedule of Rates are attached: 

THE MOUNT HOLLY MUNICIPAL UTILITIES AUTHORITY 

/s/ Robert Maybury
Executive Director  
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RATE HEARING TESTIMONY 

Attorney: Mr. Chairman, Members of the Authority, for the record, my name is 

Tom Coleman.  I am Special Counsel to the Mount Holly Municipal Utilities Authority.  This 

is the Public Hearing that is being conducted on a proposed adjustment of the Schedule 

of Rates of The Mount Holly Municipal Utilities Authority.  This Public Hearing is being 

conducted as required by law pursuant to New Jersey Statute 40:14B-23, which is the 

governing Statute of the Authority.   

  This hearing will be conducted in the following manner:  The Authority will present its 

witness to testify concerning the proposed rate adjustment.  After the witness testifies, 

any member of the public in attendance will have an opportunity to ask questions of the 

Authority. After all questions are asked, any member of the public may make a statement 

concerning the proposed rate adjustment.  That statement is subject to questioning by 

the Authority.  After everyone has had a chance to make his or her statement, the public 

hearing will be closed and the Authority will consider the proposed adjustment to its 

Schedule of Rates. 

The Authority would like to call Executive Director, Robert G. Maybury.             

Question: For the record, please state your name. 

Answer: Robert G. Maybury 

Question: What is your position with the Mount Holly Municipal Utilities Authority? 

Answer: Executive Director 

Question: Are you familiar with the operations of the Authority? 

Answer: Yes 
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Question: Are you familiar with the proposed changes to the Authority’s Schedule of 

Rates? 

Answer: Yes    

Question: Mr. Maybury did the Authority publish notice of this public hearing, including 

the proposed rate adjustments, at least twenty days prior to tonight’s meeting in two 

newspapers? 

Answer: Yes, the proposed rate adjustments to the Authority’s Schedule of Rates 

were posted on the Authority’s website on May 19, 2016 and published in the Courier 

Post May 21, 2016 and the Burlington County Times on May 22, 2016 to which I have 

roofs of publication. 

Question: I’d like the record to reflect that the affidavit of publication from the Courier 

Post be marked as Exhibit A and the affidavit of publication from the Burlington County 

Times be marked as Exhibit B.  In addition to the notification and the publication in two 

newspapers, did the Authority also send notice of the proposed rate adjustments to the 

Authority’s Schedule of Rates to the municipal clerks of the Townships of Mount Holly, 

Eastampton, Hainesport, Moorestown, Westampton and Lumberton? 

Answer: Yes, notification has been served upon the Townships of Mount Holly on 

May 23, 2016 and Eastampton, Hainesport, Moorestown, Westampton on May 23, 2016 

and Lumberton on May 24, 2016. 

Question: I’d like the record to reflect the Certified Mail  receipts from the Townships 

of Eastampton, Hainesport, Moorestown, Westampton, Mt. Holly and Lumberton be 

marked as Exhibit C.  Let us proceed with the proposed rate adjustment to Schedule 1 

Connection Fees of the Authority’s Schedule of Rates.  
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Question: Did you re-compute the connection fees in accordance with N.J.S.A. 

40:14B-22 for the Mount Holly Municipal Utilities Authority as of the end of the previous 

fiscal year? 

Answer: Yes.  The connection fee computations for each service unit within Mount 

Holly Township and outside Mount Holly Township are reflective in a document titled 

“Mount Holly MUA Connection Fee Calculation”.  The study area was comprised 

exclusively of single-family residences in our service area.  For non-residential customers 

within Mount Holly Township and outside Mount Holly Township, I divided the connection 

fee per service unit by the calculated average number of gallons per day for a single-

family residence to determine the connection fee per gallon per day.  The minimum 

connection fee for all non-residential customers is equal to the connection fee that is 

charged to residential users.  The service agreement between the Authority and the 

municipalities that are serviced by the Authority provide that connectors in those 

townships are to pay one and one-half times the charge for connection fees established 

for users within Mount Holly Township.   

 There is a special sewer connection fee for hotels and motels. The connection fee 

for hotels and motels is a function of the number of rooms, plus the amenities offered in 

the hotel or motel. The connection fee is calculated by multiplying the number of guest 

rooms by the rate per guest room, which is one-half of the residential rate.  However, any 

office space, convention or meeting rooms, restaurants, laundries, et cetera, that are on 

the premises are calculated separately at the nonresidential rate per gallon of estimated 

usage. 
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Question: Based upon your review of the document titled “Mount Holly MUA 

Connection Fee Calculation” and your experience, do you find the document to be 

accurate in its calculations? 

Answer: Yes 

Question: I would like the record to reflect the document titled “Mount Holly MUA 

Connection Fee Calculation” be marked as Exhibit D. 

Question: What were the calculated residential sewer connection fees, per equivalent 

dwelling unit, as stated in Exhibit D? 

Answer: The residential sewer connection fee within Mount Holly Township came to 

$4,884.00 per equivalent dwelling unit and $7326.00 per equivalent dwelling unit outside 

of Mount Holly Township. 

Question: What were the calculated sewer connection fees, per gallon per day, for 

non-residential users, as stated in Exhibit D? 

Answer: The non-residential sewer connection fee within Mount Holly Township 

came to $26.21 per gallon per day and $39.32 per gallon per day for non-residential users 

outside Mount Holly Township.  

Question: It is my understanding that the Authority is proposing an increase in the 

connection fee as calculated in Exhibit D and as stated in Schedule 1, Connection Fees 

of Exhibit A and B.  Is that correct? 

Answer: Correct 

Question: And the effective date of these new proposed connection fee changes 

would be July 1, 2016? 

Answer: Yes   
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Question: Are there any other proposed changes to Schedule 1 of the Authority’s 

Schedule of Rates? 

Answer: No.  

Question: Are there any proposed changes to Schedule 3 of the Authority’s Schedule 

of Rates? 

Answer: No. 

Attorney:  I have no further questions of Mr. Maybury.  Are there any members of 
the public who wish to ask the Authority any questions?  If so, please state your name 
and address prior to asking the question so that the reporter may make an accurate 
record. 

********* 

Seeing no one wishing to ask any further questions, are there any members of the 
public who wish to make a statement?  Again, if so, please state your name and address 
prior to making your statement so that there is an accurate record. 

********* 
Mr. Chairman, seeing no one wishing to make any further statements, I would 

recommend that the public portion of the rate hearing be closed. 



Exhibit A





Exhibit B



Exhibit C





Exhibit D
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SCHEDULE 1 
CONNECTION FEES

A. WITHIN MOUNT HOLLY TOWNSHIP 

CLASS 1: RESIDENTIAL $4,884.00 
Single-family, condominiums, townhouses,  
apartments, multifamily, duplex, age restricted, trailers,  
mobile homes (Per unit) 

CLASS 2: NON-RESIDENTIAL: HOTEL OR MOTEL 

(Per guest room) $2,413.00 

This portion of the connection fee applies only to the number of units available for transient 
occupancy. The connection fee for the non-occupancy portion of the building shall be 
based upon estimated usage from the remainder of the building, including kitchens, 
restaurants, taverns, laundries, offices, convention or meeting rooms, sport or athletic 
facilities, common areas and restrooms, at the Class 3 per gallon per day rate. 

CLASS 3:  NON-RESIDENTIAL: GENERAL 

Per gallon per day        $26.21 
Minimum connection fee (per unit ) $4,884.00 

A minimum sewer connection charge for non-residential users shall be imposed, in an 
amount equal to the residential connection fee regardless of whether the estimated usage 
per unit is less than the residential rate of usage.  

B. OUTSIDE MOUNT HOLLY TOWNSHIP 

CLASS 1: RESIDENTIAL $7,326.00 

Single-family, condominiums, townhouses,  
apartments, multifamily, duplex, age restricted, trailers,  
mobile homes (Per unit) 

CLASS 2: NON-RESIDENTIAL: HOTEL OR MOTEL 

(Per guest room) $3663.00 

This portion of the connection fee applies only to the number of units available for transient 
occupancy. The connection fee for the non-occupancy portion of the building shall be 
based upon estimated usage from the remainder of the building, including kitchens, 
restaurants, taverns, laundries, offices, convention or meeting rooms, sport or athletic 
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facilities, common areas and restrooms, at the Class 3 per gallon per day rate. 

CLASS 3:  NON-RESIDENTIAL: GENERAL 

Per gallon per day        $39.32 
Minimum connection fee (per unit ) $7,326.00 

A minimum sewer connection charge for non-residential users shall be imposed, in an 
amount equal to the residential connection fee regardless of whether the estimated usage 
per unit is less than the residential rate of usage.  



RESOLUTION 2016-60 
RESOLUTION APPROVING ADJUSTMENTS TO SCHEDULE OF RATES 

WHEREAS, The Mount Holly Municipal Utilities Authority published Notice of proposed 

adjustments to its Schedule of Rates and of the time and place of the public hearing thereon in two 

newspapers of general circulation in the area serviced by the Authority and mailed said Notice to the 

clerk of each municipality serviced by the Authority, all at least twenty days preceding the aforesaid 

public hearing; and 

WHEREAS, the Authority conducted a public hearing on the proposed adjustments  on 

Thursday, June 9, 2016, at 6:00 p.m., at the Authority office, 1 Park Drive, Mount Holly, New Jersey 

08060 as indicated in the publication of Notice; and 

WHEREAS, the Authority provided evidence at the hearing showing that the proposed 

adjustments are necessary and reasonable; and 

WHEREAS, the Authority provided the opportunity for cross-examination of persons offering 

such evidence at the public hearing; and 

WHEREAS, the Authority ordered that a transcript of the hearing be made and a copy thereof be 

available upon request to any interested party at a reasonable fee; and 

WHEREAS, the Authority has considered the proposed adjustments to its Schedule of Rates, as 

well as all evidence presented through direct and cross-examination, as well as all comments made by 

those members of the public in attendance at the aforesaid public hearing, as well as any written 

comments that may have been received; and 

WHEREAS, the Authority having been satisfied from all of the evidence and comments 

presented that the proposed adjustments to its Schedule of Rates are in accordance with the Statue and 



are reasonable and necessary. 

NOW, THEREFORE, BE IT RESOLVED, this 9th day of June, 2016, that the proposed 

adjustments to the Schedule of Rates, as attached to this Resolution, be and the same are hereby 

approved and adopted by the Authority. 

BE IT FURTHER RESOLVED that the revised Schedule of Rates shall become effective on 

July 1, 2016. 

BE IT FURTHER RESOLVED that the provisions of The Mount Holly Municipal Utilities 

Authority Rules and Regulations pertaining to the time or times when and the place or places where 

such charges shall be due and payable be and the same are hereby incorporated herein by reference. 

BE IT FURTHER RESOLVED that a copy of the Schedule of Rates in effect shall at all times 

be kept on file at the office of the Authority and shall at all reasonable times be open to public 

inspection. 

THE MOUNT HOLLY MUNICIPAL UTILITIES AUTHORITY 

By: ____________________________________________   
Jules K. Thiessen, Chairman 

ATTEST: 

_______________________________ 
Brandy C. Boyington, Secretary 



 

 
 

 RESOLUTION 2016-65 
A RESOLUTION AUTHORIZING PROFESSIONAL SERVICES CONTRACT FOR 

AUDITOR CONTRACT # 10-16 
 

WHEREAS, there exists a need for the services of a registered municipal accountant to serve 

as auditor for The Mount Holly Municipal Utilities Authority; and 

WHEREAS, funds are available for this purpose; and 

WHEREAS, the Local Public Contracts Law N.J.S.A. 40A:11-1 et seq. requires that the 

Resolution authorizing the award of contract for "professional services" without competitive bids 

and the resulting contract must be available for public inspection; and 

WHEREAS, the Local Public Contracts Law further requires that a Notice of the award of 

the contract be printed as a legal advertisement; and 

WHEREAS, this contract was awarded after a fair and open process. 

NOW, THEREFORE, BE IT RESOLVED, by The Mount Holly Municipal Utilities 

Authority this 9th day of June, 2016, as follows: 

1. ______________________________________________________, be and the same 

is hereby appointed as auditor for The Mount Holly Municipal Utilities Authority.  The term of 

appointment is for one year, effective July 1, 2016. 

2. This contract is awarded without competitive bidding after a fair and open process as 

a “professional service" in accordance with N.J.S.A. 40A:11-5(1)(a) of the Local Public Contracts 

Law because said contract encompasses a professional service recognized, and regulated by law. 

3. The Chairman and Secretary are hereby authorized and directed to execute the 

attached Agreement with____________________. 

  4. Notice of this action shall be published once as a legal advertisement in the official 

newspaper of The Mount Holly Municipal Utilities Authority within ten days of its adoption. 

THE MOUNT HOLLY MUNICIPAL UTILITIES AUTHORITY 
 

By: _____________________________________ 
Jules K. Thiessen, Chairman 

ATTEST: 
 
_________________________ 
Brandy C. Boyington, Secretary 
 

I have reviewed this resolution and the certificate of availability of funds and am satisfied 

that an appropriate certificate of availability has been provided. 

__________________________________ 
Katelyn McElmoyl, Esquire   



Holman, Frenia, Allison, P.C. Bowman & Company, LLP Brent W. Lee & Co., LLC

618 Stokes Road 601 White Horse Road 3008 New Albany Road

Medford, NJ 08055 Voorhees, NJ  08043 Cinnaminson, NJ  08077

609-953-0612 856-435-6200 609-456-8804

Quote

The total compensation and 
expenses for the audit service 

outlined in this proposal will not 
exceed $27,000.00.

The proposed audit fee will be 
based on the time required to 
perform the said services, but 
will not exceed $26,000.00.

Based on preliminary 
estimates the audit fee should 
be approximately $25,000.00.

See attached Cost Proposal Sheet.
See attached Basis for 

Charges and Fees Sheets.
See attached Cost Proposal 

Sheet.

Bidders

RFP Opening For

Auditor 5/18/16











 

 

RESOLUTION 2016-66 
 

A RESOLUTION OF THE MOUNT HOLLY MUNICIPAL UTILITIES 
AUTHORITY AUTHORIZING THE EXECUTION OF ENDORSEMENTS 

BY THE EXECUTIVE DIRECTOR 
 

 
 WHEREAS, the NJDEP requires the endorsements of the Mount Holly Municipal Utilities 
Authority for all Construction and Discharge Permit application within the service area of the Mount 
Holly Municipal Utilities Authority; and 

 
WHEREAS, said endorsement must be in the form of a signature by the authorized office of 

the Mount Holly Municipal Utilities Authority; and 
 
WHEREAS, Robert G. Maybury, Executive Director, is the person responsible for the day-to 

day operations of the Mount Holly Utilities Authority; and 
 
WHEREAS; the Mount Holly Municipal Utilities Authority herein intends to authorize the 

Executive Director to execute any aforesaid applications which do not result in any financial cost to 
the Authority. 

 
NOW, THEREFORE, BE IT RESOLVED, that the said Robert G. Maybury is hereby 

designated as the Authorized official of the Authority to sign any and all Construction and Discharge 
Permit applications required by NJDEP and endorse same on behalf of the Mount Holly Municipal 
Utilities Authority.  

 
   CERTIFICATION 
STATE OF NEW JERSEY            ) 
           :  ss  
COUNTY OF BURLINGTON      ) 
 
I, Brandy C. Boyington, Secretary of the Mount Holly Municipal Utilities Authority, do 

hereby CERTIFY the foregoing to be a true copy of a Resolution adopted by the Mount Holly 
Municipal Utilities Authority at a regular meeting thereof held on June 9, 2016. 

IN WITNESS WHERE OF, I have hereunto set my hand and affixed a seal of said Authority 
this 9th day of June, 2016. 

 
 
      
 
_______________________________ 
Brandy C. Boyington, Secretary  
 



 

 

 



 

 

 
RESOLUTION 2016-61 

 
A RESOLUTION APPROVING THE ANTICIPATED PAYROLL 
FOR JUNE AND THE ACTUAL PAYROLL FOR THE MONTH 

OF MAY AND THE OPERATING EXPENSES 
 
 

 BE IT RESOLVED by the Mount Holly Municipal Utilities Authority 
that the following anticipated payroll for the upcoming month is hereby 
approved subject to verification of actual payroll at the next regular meeting of 
the Mount Holly Municipal Utilities Authority.  Anticipated $295,000.00 
 
 
 
   

 BE IT FURTHER RESOLVED by the Mount Holly Municipal Utilities 

Authority that the payroll and Operating Expenditures in the amount of                                      

$720,178.65  per attached listings are hereby approved. 

  
 
 
 
 

CERTIFICATION 
 
 
STATE OF NEW JERSEY       } 
                  :ss 
COUNTY OF BURLINGTON } 
 

 I, Brandy C. Boyington,  Secretary of the Mount Holly Municipal 

Utilities Authority do hereby Certify the foregoing to be a true copy of a 

resolution adopted by the Mount Holly Municipal Utilities Authority at a 

regular meeting, held on the 9th day of June , 2016. 

  

 IN WITNESS WHEREOF, I have hereunto set my hand affixed to the 

seal of said MUA this 9th day of June, 2016. 
 
 
 
 ______________________ 
 Brandy C. Boyington, Secretary 
  























 

 

 
RESOLUTION 2016-62 

 
A RESOLUTION APPROVING SEWER REFUNDS 

 
 BE IT RESOLVED by the Mount Holly Municipal Utilities Authority that the following 
Sewer Refunds for the month of June are hereby approved. 
 
ACCOUNT 
NUMBER   ADDRESS NAME AMOUNT 
 
275571.95 1355 Woodlane Road Ryan Benjamin Martin $       74.22 
 
412713 469 Main Street Paul Bradshaw $     143.25 
 
510043 55 Tarnsfield Road Graziamaria Jefferds $     109.84 
 
561610.20 6 Spyglass Court Cynthia Madden & David Henze $       23.24 
 
572413.52 13 Kingswood Court Yuchit Lam $       18.17 
 
  TOTAL REFUNDS $     368.72 
 
 
        

 
CERTIFICATION 

 
STATE OF NEW JERSEY       } 
   :ss 
COUNTY OF BURLINGTON } 
 
 I, Brandy C. Boyington, Secretary of the Mount Holly Municipal Utilities Authority do 
hereby certify the foregoing to be a true copy of a resolution adopted by the Mount Holly 
Municipal Utilities Authority at a regular meeting, held on the 9th day of June, 2016. 
 
 IN WITNESS WHEREOF, I have here unto set my hand affixed of the seal of said MUA 
this June 9, 2016. 
  
 
 
 _________________________ 
 Brandy C. Boyington, Secretary 



 

 

RESOLUTION 2016-64 
 

A RESOLUTION APPROVING THE EXPENDITURES 
FROM THE IMPROVEMENT/REPLACEMENT FUND 

 
 
 
 BE IT RESOLVED by the Mount Holly Municipal Utilities Authority that the following 
expenditures from the Improvement/Replacement Fund Project Fund are hereby approved: 
 
 
 Improvements  -   $           1,677.50 
  Replacement    -  $__ __24,568.00_______               
 
 TOTAL  $         26,245.50 
 

CERTIFICATION 
 

STATE OF NEW JERSEY         } 
      :ss 

COUNTY OF BURLINGTON   } 
 
 I, Brandy C. Boyington, Secretary of the Mount Holly Municipal Utilities Authority do 
hereby certify the foregoing to be a true copy of the Resolution adopted by the Mount Holly 
Municipal Utilities Authority at a regular meeting thereof, held on the 9th day of June, 2016. 
  
 
 
 
 _________________________ 
 Brandy C. Boyington, Secretary  



 

 

REQUISITION FOR PAYMENT OR REIMBURSEMENT 
FROM RENEWAL AND REPLACEMENT FUND 

 
 
 
REQUISITION NO. 2016-64 DATE: June 9, 2016 
 
 
 
 
To:    TD BANK, NATIONAL ASSOCIATION, TRUSTEE 
 
 
 
 Pursuant to a Resolution of The Mount Holly Municipal Utilities 
Authority (the "Authority") adopted June 5, 1986 entitled:  "Resolution Authorizing 
Sewer Bonds", as amended and supplemented (the "Resolution"), the undersigned, an 
authorized officer of the Authority, hereby authorizes and directs the Trustee to make 
disbursements of the funds from the Renewal and Replacement Fund established 
pursuant to Section 4.11 of the Resolution (with all capitalized terms used herein having 
the meaning given such terms in the Resolution), as follows: 
 
  AMOUNT PURPOSE OF 
PAYEE  TO BE PAID DISBURSEMENT 
    
Hawkins Technologies, LLC $   1,677.50 Purchase PC/R. Maybury 
 
DeZurik Water Controls $ 24,568.00 DeZurik 6” Plug Valve 
   Electric Valve Actuators 

  Contract # 2015-11 
    
  
So that we may effect payment to the Payee(s) listed above, funds to cover payment to 
the above named Payees should be wired by the Trustee to the Authority’s Operating 
Account #9500087607 at Beneficial Bank. 
 
 
 
 
Dated: By:  ________________________________ 
 Authorized Officer 
 
 
 
 
File:  Imp Rep Requisition.doc 
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Mount Holly Municipal Utilities Authority 
Regular Meeting of the Board of Commissioners 

 

June 09, 2016 
 

Executive Director’s Report 
 
 

•  Hainesport Sewer Project:  Hainesport Township has moved forward with enforcement 
of their Ordinance No. 1993-2BH.  Hainesport’s Ordinance requires all buildings located 
upon a street where a sewer main is constructed be connected in accordance with the rules 
and regulations of the MHMUA.  On February 19, 2016, Hainesport notified 47 properties 
owners by certified mail that a time line has been established for the mandatory sewer 
connections to be completed.  The MHMUA has received 2 applications and 2 connections 
fee payments since the affected properties owners received notification.  No Change 
since the May 12, 2016. 
 

•  Rancocas Road Belt Filter Press Installation - Resolution # 2016-29:  A preconstruction 
meeting was held on May 18, 2016 between MBE Mark III Electrical Inc., Alaimo 
Associates and the MHMUA Staff.  Construction is anticipated to commence in July. 

 

•  Primepoint and MHMUA Payroll Outsourcing:  Prime Point has been successfully 
processing the MHMUA payroll since May 2, 2016 with little to no issues being reported.  
The payroll is currently being paid weekly and will convert into biweekly pay periods 
starting with the first pay period in July. 
 

•  Meeting with Dave Skibicki of Alaimo Associates: A meeting was held with Dave Skibicki 
of Alaimo Associates on Wednesday June 01, 2016.  The status of several projects, escrow 
accounts and the Belt Press Installation Project were discussed.  
 

•  NJPDES Permit Renewal Status Engineering Resolution # 2015-94:  Coordination to 
meet the requirements of the NJDEP set forth within the new discharge permit that 
started April 01, 2016 continues between Pennoni and the MHMUA Staff. 

 

•  Fuel Dispensing Services: The MHMUA is making efforts to remove itself from the fuel 
distribution business by the end of 2016.  A card swipe system available on the New Jersey 
State Contract Program has been identified as one possibility that will accommodate the 
MHMUA fueling needs.   Other possibilities are under investigation, such as a shared 
service with another public agency. No Change since the May 12, 2016. 
 

•  Business Office Accounting Software and Server Replacement update:  Investigation into 
how to integrate Edmunds Software into the business office is ongoing. 
 

•  Second Meter Program Cost Analysis:  The MHMUA’s Second Meter Program is currently 
under review to determine options that may simplify the program and possibly offer the 
customer more options; including a reduced annual participation fee if the customer 
submits their own meter reading.   A meeting was held between the Senior Billing Clerk 
and the Executive Director on June 02, 2016 to work on streamlining the program. 
 

•  Pump Station 203/213 (Garden Street): Decommissioning and removal of Pump Station 
203 located in Mt. Holly at the intersection of Clover and Garden Street. Alaimo 
Associates sent a letter to NJDEP requesting a determination as to whether or not a TWA 
permit is necessary for the Authority to decommission pump station 203. The Authority 
has yet to receive a response from NJDEP.  Dave Skibicki is to follow up with the NJDEP 
on the status.   
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•  MHMUA Draft Revised Rules & Regulations:  The MHMUA’s revised Rules & Regulations 
are in draft status. Upon final review by MHMUA staff and MHMUA professionals, the 
Rules & Regulations will be presented to the Board of Commissioners for approval.  The 
anticipated submission date to the Board for review is anticipated within 2016. 



   

 

Richard A. Alaimo Associates 
-  Consulting Engineers - 

MOUNT HOLLY MUNICIPAL UTILITIES AUTHORITY 
ENGINEER’S STATUS REPORT 

June 3, 2016 
 
 
M-0030-0007  Miscellaneous Services 

 
As requested by the Authority, A letter will be sent to NJDEP, on behalf 
of the Authority, requesting a TWA determination to abandon one (1) of 
the two (2) dry wells at the Garden Street Pumping Station. 

 
M-0030-0314  Belt Filter Press Installation 
 

Preconstruction meeting was held May 18, 2016.  Alaimo started to 
receive shop drawings for review on June 3, 2016. 

 
M-0031-0194  Creekview, Sections 4 and 5 
 
   Letter was issued on September 21, 2015 to release developer from  
   Performance Bond. 
 
M-0031-0204  Eastampton Towne Center 
 

The performance bond can be released upon receipt of a 10% maintenance 
bond. 
 

M-0031-0208-001 Kirby’s Court North 
 
   Letter was issued releasing the Performance Bond on May 12, 2016  
   upon receipt of Maintenance Bond for $22,467.29. 
 
M-0031-0208-004 Parker’s Mill East 
 
   Letter was issued on August 7, 2015 releasing Performance Bond for  

project upon receipt of Maintenance Bond of $19,661.77. 
 

M-0031-0209  Washington Street Subdivision (Hainesport) 
 
                                    Contractor has completed main and lateral installation as of March 3,  

2015, but lines have not been tested. 
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Richard A. Alaimo Associates 
-  Consulting Engineers - 

M-0031-0210  Eastampton Village II Subdivision 
 
   Preconstruction meeting was held on April 6, 2016.  Blenheim  

Construction has started demo work.  Shop Drawings were “Approved 
as Noted” on May 18, 2016.  Review and comment letter on Drawings 
was issued on June 2, 2016. 

 
M-0031-0213  West Rancocas Redevelopment, Phase 3B 
 
   Documents were resubmitted on August 17, 2015.  Review and comment 

letter was issued on September 28, 2015.  Documents have been noted 
“Revise and Resubmit”.  Meeting was held on November 4, 2015 to go 
over changes to documents.  Review letter was issued on November 30, 
2015.  Documents were approved. 
 

M-0031-0215  Wellington Farms 
 

Concept Plan and documents were reviewed and comment letter was 
issued on August 31, 2015.  MHMUA and Alaimo met with Nicholson 
Associates on September 17, 2015 to review project options. 
 

M-0031-0216  West Rancocas Redevelopment Sanitary Sewer Extension 
 

Review letter was issued on November 25, 2015.  Documents were 
approved.  Shop Drawings were reviewed and sent out on December 15, 
2015.  Additional Shop Drawing on crushed stone pipe bedding was 
reviewed and sent out “Approved as Noted” on March 22, 2016. 
 

M-0031-0218  Waverly Pointe Subdivision 
 
   Comment letter was issued on October 14, 2015.  Drawings, Agreements,  

and Application were received for approval on April 28, 2016.  Review 
and comment letter was issued on May 19, 2016.  Documents were 
deemed “Revise and Resubmit”. 
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Richard A. Alaimo Associates 
-  Consulting Engineers - 

M-0031-0219  Quaker Steak & Lube 
 

Developer’s Engineer, Key Engineers, has indicated that the existing 8-
inch line may be video inspected and slip-lined in order to be re-used.  A 
revised documentation package was submitted on March 24, 2016.  A 
review and comment letter was issued by April 20, 2016.  Documents 
were deemed “Revise and Resubmit”.  Per Key Engineers on April 28, 
2016 existing 8-inch to be video inspected and results to be provided to 
MHMUA. 

 
M-0031-0220  Eastampton Place Apartments 
 
   Review and comment letter was issued on February 19, 2016.   
   Documents were deemed “Approved as Noted”. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
DJS/dal 
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MONTHLY REPORT – Safety Director and Special Projects 
June 2, 2016 

For the Period May 1, 2016 – May 31, 2016 
 

Regulatory Affairs, Policy and Procedure - Robert J. Teeter, Jr. of First Environmental (New Jersey Environmental JIF 
consultant) and I previously met to review with the EPA Spill Protection Control and Countermeasure (“SPCC”) 
requirements. Rob had reviewed the draft program previously submitted to the former EJIF consultants.  Although the 
program addressed the requirements for the petroleum storage in the maintenance building and for the refueling of plant 
emergency generators, it did not address the Authority’s 8000 gasoline tank and 2000 gallon diesel tank located on the 
Township property.  Rob indicated that as the tanks are owned by the Authority and are located on land that is contiguous 
to the Rancocas Road plant, they must be included in the SPCC plan.  As the combined total of all petroleum product 
storage (inclusive of the aforementioned tanks) is in excess of 10,000 gallons, the Authority is required to develop a “full 
detail” SPCC program, making the previous draft obsolete.    
 
A draft of a “full” SPCC plan was emailed to Richard Erickson and Robert Teeter, Jr. at First Environmental (EFIJ 
consultant) for review on January 6, 2016.  Messrs. Erickson, Teeter and I spoke at length regarding the submittal, the 
Authority’s short range plans to eliminate the bulk diesel and gasoline storage tanks, subsequent program revisions to 
address the reduction in SPCC exposure, etc.  The draft as submitted was acceptable; however, a minor revision needs to 
be added for the three transformers at Rancocas Road and the transformer at Maple Avenue to reflect the quantity of oil 
contained in each sealed unit.  The next step is to purchase additional spill prevention/protection materials and place them 
accordingly at each location for ease of access and deployment by Authority personnel.   
 
Right-To-Know/Hazard Communication/Global Harmonizing System – Information for all Authority facilities currently 
listed on the NJDOH database has been updated.  I have emailed and spoke with Eva McGovern of the NJDOH about 
adding the Authority facilities (all pump stations) that were not previously issued facility identification numbers.  The 
NJDOH protocol has always been to not issue facility identification numbers for any location that does not have a building.  
This is the second year we have made the same request for the facility identification numbers.  We would prefer to have all 
locations issued a facility identification and annually report “no hazardous storage” as opposed to adding something to the 
stations and accidently failing to report same.  Eva will be speaking with the Division Director about the request and advise 
if she can fulfill same. 
 
Ms. McGovern advised that the Division Director agreed that all facilities should be included in the State’s database and 
same have been issued facility identification numbers.  Upon receiving a confirmation email from Ms. McGovern, facility 
survey forms were completed for the additional sites and completed surveys for all facilities were submitted and approved. 
 
I am currently in the process of creating individual facility files on the database that will be accessible by all employees as 
a backup to the hardcopy of survey sheets, material safety data sheets and safety data sheets that are still required by the 
program. 
   
Fleet Services - I have been researching options available to the Authority that would remove it from fuel storage and 
distribution operations.  Of the original five companies contacted that offer Fleet Services, there has been ongoing 
telephone and email communications with three; BBLFLEET, EFLEETS (Enterprise), and IMPAC (State contract).  With 
regard to the others, ARI indicated the Authority’s fleet is too small to be considered and Fuelman has been unresponsive 
to any communication after the initial contact.  I have requested and receive reference information from two of the three 
active companies and will be making contact with same to discuss the pros and cons (if any) of the individual programs.  In 
addition to the aforementioned companies, I have had several verbal and email conversations with the County regarding 
their agreement with ARI and the status of the Maple Avenue fueling center.  A full report was presented to Bob in 
February.  I am in the process of gathering additional information pursuant to his request.  Additional reference and 
comment information was provided to Bob as requested.  Bob has been in contact with the Mount Holly Township and 
Police regarding the fuel system and options that might be available. 
 

MOUNT HOLLY MUNICIPAL UTILITIES AUTHORITY 
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New Jersey Utilities Authority JIF –  I updated the 2016 JIF Safety Incentive Program via email with additional Job Site 
Observations.  I emailed the MEL/JIF Administrators suggesting they develop a Safety Informational Bulletin and Best 
Practices for public entities to follow to minimize liability exposure when conducting educational events, plant tours, bring 
your child to work day, etc. The suggestion will be discussed at the quarterly MEL Safety and Education committee. An 
email from the Chairperson of the NJUA Executive Safety committee was distributed regarding a plan to update the 
electrical safety program in the JIF safety manual and that a committee was being formed for same.  As I am unable to 
attend the meetings, I emailed the Chairperson a copy of the Authorities updated program that includes sections for arc 
flash, electrical, lockout/tagout and PPE. 
 
Employment Practices Liability Manual – The EPL revisions have been completed in “rough draft” and I am reviewing 
same before sending to Bob for review.   The revision may include items that were referenced in the memo from Dave 
Grubb, Executive Director for the Municipal Excess Liability (MEL) that included the revised model for the 2017-2018 EPL 
program.   As is required the final draft will need to be provided to the Solicitor for review prior to release to the Board for 
adoption.   
 
Human Resources Manual – I am proceeding with developing a Human Resource manual.  This is an intensive process 
as the manual should be comprehensive inclusive of all exposures.  The initial draft was over 250 pages.  It is being 
reduced (now 121 pages) through review and editing.  Based on the results of the research performed and the ongoing 
draft development, a majority of the contents of the Human Resource Manual tends to mirror the EPL manual.  
 
ARC Flash Update – With the assistance of the electricians, we have gathered what we believe to be the required 
information needed to obtain proposals for Professional Engineering Services for the Short Circuit, Overcurrent Device 
Evaluation, Overcurrent Device Coordination, and ARC Flash Analysis for all 42 pump stations as well as updating the 
plans for the Rancocas Road and Maple Avenue facilities.  Recent revisions to the National Fire Protection Association 
(“NFPA”) National Electrical Code NFPA 70 and 70E require the ARC Flash Audit be updated every five years.   
 
BUDGET ONLY pricing was provided by Gannett Fleming as they conducted the initial Arc Flash audit of the Rancocas 
Road Facility.  BUDGET ONLY pricing: 
Rancocas Road Facility – Review and revise existing Arc Flash Audit to current exposures  $15,000 - $25,000 
Maple Avenue Facility – Review and revise what was provided from the engineer during final construction to current 
exposures.  The initial BUDGET ONLY pricing was       $25,000 - $40,000   

They have been provided with copies of the single line drawings for review as a means to better refine the price. 
Pump Stations – We provided extensive information for each of the pump stations and based on review of same, the 
BUDGET ONLY pricing was                   $80,000 - $105,000 
 
Each of the above BUDGET ONLY pricing includes the required short circuit and arc flash study, a protective device 
coordination study, single line drawings and Arc flash training. 
 
As part of the Arc Flash program and as required by the National Electric Code, we are obtaining pricing to upgrade the 
electricians PPE to include Category 4 protection required to be worn when performing specific work processes in and 
around energized equipment. 
  
Lockout/Tagout Program (“LOTO”) – We are in the process of updating the equipment specific LOTO procedures for 
plant 3.  Once plant 3 is complete, we will move to plants 1 and 2 then Maple Avenue and the collection system.  Once 
revised, all equipment specific LOTO procedures will be printed, laminated and displayed on or around the equipment.  As 
part of the process the LOTO kits in each department were reviewed and updated as needed. Also, the Electrical section 
of the Authority Safety Manual was revised to reflect the NFPA updates.  A copy of the revised sections was sent to the 
electricians for review and comment. 
 
Electronic Records Imaging and Information Management System – We are in the process of researching the 
process of developing a State approved Record Information Management System (RIMS) that will allow us to scan all the 
hardcopy records and documents currently stored at several Authority locations as well as records moving forward.  Some 
benefits of the program include but are not limited to a reduction of hardcopy storage through electronic media, quick 
access to archived material, improved internal record keeping, etc.  As part of the process, we have obtained and are 
reviewing the required applications and we have developed a draft Disaster Recovery Plan which is a key element of the 
application process.  I spoke with Heide Brunt with the Township of Middletown (NJ) regarding the success of their 
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(cooperative with County) RIMS program which has been in place since 2010. A conference call was held with Michele, 
Bob, Sunrise Systems and I to review the services and software available for the implementation of a RIMS program. 
Sunrise Systems was to send a formal proposal for review and discussion. More information will be provided as it 
becomes available.  
 
I had a conference call with Steven McLaughlin of Iron Mountain about the services they offer related to establishing a 
RIMS program.  I provided a copy of the State’s requirements and the Authority outline for establishing the RIMS.  
Unfortunately there has been no comment from Mr. McLaughlin regarding Iron Mountain’s intent to provide a proposal for 
services. 
 
I also spoke with Denise Delaney from GRM Document Services regarding their RIMS application.  I sent her an email for 
a follow-call to discuss the services available.  Unfortunately there has been no comment from Ms. Delaney regarding 
GRM’s intent to provide a proposal for services 
 
I have been in contact with Nicole Carthan, Records Manager, Records Management Services for the New Jersey 
Division of Revenue and Enterprise Services and discussed in detail the process of developing a State approved RIMS 
program.  Ms. Carthan provided a link containing detailed information regarding the RIMS development process.  I am 
currently reviewing the information as part of the application and development process.  
 
NJDEP & Employee Training – I will be submitting additional programs for review by the committee for both 
administration and safety credits in early 2016. 
 
Safety Committee – A Safety Committee meeting was held on April 26th with addition meetings scheduled for the third 
Tuesday of June, August, October and December. 
 
NJDEP - Physical Connection Permit – Received the annual permit renewal for 2016.  We also received 
correspondence from Millie DeFeo indicating that the quarterly inspection she witnessed met all provisions as required by 
the NJDEP.  Scott received his license renewal so inspection forms will be revised to reflect same. 
 
NJDEP – Air Permitting – Air permits for emergency generators at two of the pump stations were updated to the GP-
005A permit and renewed. 
 
FEMA – Winter Storm Jonas DR-4264 – The County of Burlington submitted and received approval for reimbursement 
for the storm that occurred January 22 – 24, 2016.  As such, public entities were notified via email that a 75% 
reimbursement may be available for damages, overtime and equipment costs incurred as a result of the storm.  I attended 
the opening meeting with Joseph Armstrong, Public Assistance Coordinator (PAC) for the event and reviewed the “new” 
reporting requirements.  A draft of the overtime costs (minus fringe benefits), equipment and material costs were sent to 
Mr. Armstrong for review.  Fringe benefit costs will be added based on receipt of the updated “calculator sheet” that is to 
be provided by Mr. Armstrong.  All submittals are subject to review and approval by the PAC and New Jersey State Police 
Office of Emergency Management.  Current estimates are as follows: 
Overtime (minus fringe benefit costs) - $5852.09 
Equipment    - $3341.96 
Material Costs    - $  213.18 
 
As of this date, I have not received a response to the emails sent to Mr. Armstrong regarding the scheduling of a meeting 
to review the documents submitted and to finalize the employee benefit portion for the submittal. 
 
Maple Avenue – Assisted employees with the cleaning of pass 1 A & B of the aeration basin.  Adam and I met with Mark 
Brewster, Field Services Representative for Mobile Dredging to review the process of cleaning the aeration basin to 
determine if the cost to provide a vacuum truck, operator and both rigid and flexible hose to assist with the cleaning.  Mr. 
Brewster suggested several options for which he will review with the Field Manager and provide proposals for the most 
feasible alternative. 
 
Municipal Derivatives Antitrust Litigation – Received correspondence outlining the class action suit pending in United 
States District Court for the Southern District of New York for alleged price-fixing in the sale of municipal derivative 
transactions by numerous defendants for the period of January 1, 1992 – August 18, 2011.  Pursuant to the information 
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and directions included in the correspondence, there is a  claim form should be submitted to protect potential Authority 
interests should a settlement be reached. As part of the review process, I emailed the Help Line at 
www.municipalderivativessettlement.com to request guidance and confirmation regarding the claim process.  I received a 
call back from the Help Line indicating that the Authority is not required to fill out the Municipal Derivatives claim form to 
remain part of and receive a settlement if one is offered.  However, it was suggested the Authority complete and submit 
the claim form as confirmation of the intent to remain as a plaintiff in the suit. 
  
Permit Required Confined Space Entries – January 1, 2016 thru December 31, 2016 

2016 Confined Space Entry Activity by Department/Location 
Rancocas Road Treatment Plant 

 Jan Feb Mar Apr May June July Aug Sept Oct Nov Dec TOTAL 
Grit/Screen 0 0 0 1 1        2 
Trickling Filters 0 2 1 3 2        8 
Other 2 2 7 8 7        26 

TOTAL 2 4 8 12 10        36 
Maple Avenue Treatment Plant 

 Jan Feb Mar Apr May June July Aug Sept Oct Nov Dec TOTAL 
TOTAL 0 0 7 1 4        12 

Collection System – (To be reported quarterly) ** Air Relief Valves/Contract Stations 
 Jan – Mar April – June July – Sept Oct – Dec  
Pump Stations 63 80 62 40 TBD        245 
Combined Totals 65 84 77 53         293 

 
Hot Work Permits – (for welding/cutting/brazing/grinding) - January 1, 2016 thru December 31, 2016 

 Jan Feb Mar Apr May June July Aug Sept Oct Nov Dec Total 
Plant R & M 2 0 2 3 6        2 

 
Claims/Insurance Activity 
All claims have been investigated with appropriate follow-up and or notifications made when necessary.  A workers 
compensation spreadsheet has been established so that historical data can be reviewed to identify any trending.  
Identification of claim trends is extremely important to reducing the frequency and severity of claims. 
 

Coverage Frequency Type/Status 
Automobile Liability 0 - YTD. = 0 Nothing reported for period 
General Liability 0 - YTD. = 2 Nothing reported for period 
Property/Equipment Loss/Damage 0 - YTD. = 0 Nothing reported for period 

Worker Compensation 4 - YTD. = 7 A collection operator reported soreness in the neck and 
shoulders after using the jackhammer on asphalt and picking up 
and moving same.  This was a notification only and no on or off-
site treatment was required. 
A plant operator report soreness/stiffness in the middle finger of 
his right hand after assisting with removing the larger cover over 
the channel in grit and screen.  This was a notification only and 
no on or off-site treatment was required. 
A plant operator tripped over an exposed airline by the 
magnesium hydroxide pump valves while completing 
equipment checks.  This caused pain in the right knee.  This 
was a notification only and no on or off-site treatment was 
required. 
A plant operator reported a sore left shoulder that occurred after 
pulling a pallet of polymer with the pallet jack.  The jack and 
pallet got caught on a section of unlevel floor.  This was a 
notification only and no on or off-site treatment was required. 
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Personal Injury Incident Activity -  January 1, 2016 through December 31, 2016 
Type of Injury Frequency  Department Frequency 

Cut/Puncture/Scrape 1  Plant 4 
Slip/Trip/Fall 2  Mechanical Maintenance 1 

Push/Pull 1  Electrical Maintenance  
Exposure   Plant Administration  

Not Work Related   Collection Operators 1 
Sprain/Strain 2  Office Administration 1 

Animal/Insect/Foliage   Support Services   
Struck by or against 1  Laboratory  
Foreign Body in Eye   Painter  

     
Totals 7   6 
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